26/02/11
Dear 

RE: Interview Happy Personal Assistant for G
Thank you for applying for the above position.

I am pleased to invite you to an informal discussion about the role of being a personal assistant for G. The discussion will be at ????????????????????
This discussion will give you an insight into G, his likes and dislikes and will provide you with the opportunity to answer any questions. We will follow this up with the opportunity for you to spend some time with G and his team.

Please confirm your attendance by contacting 

My kindest regards

Greg Carr
